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Social Networking Checklist for Summer Camps
Getting Started (one-time tasks):
· Create an official alumni site in a safe, secure environment (e.g. CampAlumni.com).
· Create a camp account on several popular networking sites.  You may want to start with www.myspace.com and www.facebook.com.  

· These accounts will simply be used to direct alumni to your official networking site.  DO NOT accept friends and/or comments on this site.  Keep it simple.

· Example profile text: Thank you for visiting the Camp Example MySpace site.  We are excited to announce that we now have our own official social networking site just for our camp alumni! [insert site URL].  Click the link or copy and paste it in your browser to be redirected to Camp Example’s official site.  We look forward to seeing you there! [insert URL again].

Weekly/Monthly Tasks:
· Go to www.google.com and search for different variations of your camp name.  Does your website appear first on the list of results?  Which sites are in the Top 5 listings?  

· Alternately, type “Camp Example site: myspace.com” in the search field.

· Go to popular social networking sites (e.g. www.myspace.com and www.facebook.com) and conduct an individual search as well as a group search for variations of your camp name.  

For every new site/profile/group you find, contact the moderator/creator of that individual site, introduce yourself and follow the following courses of action.  If the site seems…

· Friendly/Inoffensive: Ask him to put a link to your official alumni site and keep things as clean as they are now.
· Friendly but Somewhat Offensive: Explain your concerns.  Politely ask him to take down anything that may be offensive and to put a link to your official alumni site.  Remind him that you will be checking the site from time to time.
· Unfriendly/Offensive: Explain that you do not tolerate the use of your camp name/logo in association with offensive or unsavory topics/photos.  Give him a deadline to clean up or remove his site.  If he does not comply, follow the social networking site’s procedures for removal (instructions are usually found in the FAQ section).  If all else fails, have your lawyer send a cease and desist letter to the creator of the unofficial camp site.  
Other Tips:
· Give all present staff a written set of Internet guidelines and have them sign it.

· Screen all prospective staff using the methods mentioned above.  You may wish to give them a grace period during which they may clean up or remove their sites/profiles.
PLEASE NOTE: THIS IS FOR EXAMPLE PURPOSES ONLY.  IF ADAPTING FOR YOUR CAMP, PLEASE CONSULT YOUR LAWYER.
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888-465-CAMP  (  info@campalumni.com  (  212-974-7850 (fax)
404 Park Avenue South, Suite 1304, New York, NY 10016
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